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1 3aranbHi NONOXeHHA

JIOKyMEHT NpHU3HAYEHUH Uil KOPUCTYBAuiB, SKi MPALIOIOTh 13 CHUCTEMOIO 3aXHUCTY
iHpopmanii JIO3A-1. Bin MicTUTh 3arajbHi IpaBuja poOOTH B CHUCTEMi, HEOOXiIHI BCiM
KOpUCTYBauaM, HE3aJeKHO BiJl POJi, SKy BOHH BHUKOHYIOTh. 3 OIJISIy Ha OCOOJIMBOCTI
aBTOMATH30BaHOI CHCTEMH, y sKiii Oyne BukopuctoByBaTuch cuctema JIO3A-1, moxymeHt
MOe OyTH JTOTIOBHEHHIA.

KopuctyBaui cucremun JIO3A-1 mnoBuHHI Maru ©0a30Bi HaBUYKHM pOOOTH 3

00YHCITIOBAILHOID TEXHIKOIO, 3 omepariiiHoo cuctemoro Windows XP/Vista/7 Ta i3
nporpamamu MS Word ta MS Excel i3 nadopy MS Office XP/2003/2007/2010.



2 MNMopapok poboTn B cuctemi

[IpamroBaT 32 KOMIT'FOTEPOM MOXKYTh TUIBKH KopucTyBaui cuctemu JIO3A-1.
Kopucrysaui Windows, siki He € kopuctyBauamu cuctemu JIO3A-1, He MOXKYTh YBIHTH 10
KOMII I0Tepa.

2.1 IM’a, naponb Ta KNO4Y0BUU OUCK KOpUCTyBaya

Jns poboTH B cHUCTEMI KOKHUH KOPHCTYBad OTPUMYE BiJ ajMiHiCTpaTopa Oe3meKu
iM’a Ta maposib. 3a He0OXi1THOCTI KOPUCTYBA4 OTPUMY€E TaKOX KIIFOUOBHUHU JUCK, HEOOXITHHUN
JUIs aBTEHTH]IKaIil, SKUH MOpsA i3 MapojeM BHKOPHCTOBYBATHMETHCS IS MiATBEPIKCHHS
0COOMCTOCTI KOPUCTYBaya.

2.1.1 IM’ss kopucmyeaya

IM’st kopucTyBaua He 3aJCKHTh BiJ pPEricTpa 1 BU3HAYAETHCA aAMIHICTPATOPOM
Oe3mneku 3a mpaBwiaMu, NpuiHATUMU y Windows:
— MOXe MicTUTH 10 20 CUMBOJIIB 32 BUHATKOM TaKUX:

"IN[] = 2>
— HEC MOXC MiCTI/ITI/I JIMI KPAaIlKU Ta MPOITYCKHU.

2.1.2 Maposb kopucmyesaya

[Taponb st IEpIIOTo BXOY B CHCTEMY BH3HAYAETHCS aaMiHICTpaTopoM Oe3meku. [1in
4ac MEpIIOro BXOJy CHUCTEMa IPOIOHYE KOPUCTYBAuYeBI 3MIHHTH TAapOib. TaKUM YHHOM,
napojib KOPUCTyBaya 3HATHME TUIBKM BiH caM. KopucTyBad TIOBHHEH CBO€YACHO
(OpiEHTOBHO — pa3 Ha MiCSIlb) 3MIHIOBATH Mapoib. s 3MiHH TTapossi HEOOX1THO HATUCHYTH
KiaBimi Ctrl+Alt+Delete Ta KHONKY CmeHa napons (3miHa naposs). BikHO, mpu3HaveHe is
3MIHU Maposisi, HaBejeHe Ha puc 2.1 (Tyt i mami BikHa mianoriB HaBeaeHi st OC Windows
XP; mns Windows Vist/7 BianmoBimHi [ialiord HE3HAYHO BiAPI3HSIIOTHCS BiJ CTaHIAPTHHX
miamoris Windows).

ChcTema JIO3A-1 - 3MiHa napons

KopucTyeaq: I Userl

CTapuid Napank: I |

HoBMWA Naponks: I

MiATESNAMEHHA: I

ﬂ OK I BiaMiHMTI

Pucynok 2.1

SIK10 BCTaHOBJICHI BIAMOBiIHI HACTPOWKH, CHCTEMa BUMaraTuMe BiJl KOpHUCTyBaua,
100 mapoiib 33J0OBOJBHSB TAKUM OOMEKEHHSIM:

a) MICTUB HE MEHIIIe 6 CHMBOJTIB;

0) MICTUB CUMBOJIH X04a 0 13 TphOX HaOOpIB 13 HaBEIEHUX YOTHPHOX:

— TPOMMCHI JITEpU JATUHCBKOTO, POCIMCBKOrO Ta YKpaiHChKOro asdasiTiB:
AB,CD,....Z, A, b,...4;



— CTPOKOBI JIITEPU JIATUHCHKOTO, POCIMCHKOTO Ta YKpPaiHCHKOTO asdabiTiB:
a,b,cd,....z,a,0,...1;
— mudpu: 0,1,2,3,...,9;
— creuiajibHl CHMBOJIN,
~1@#S%N&* () _-+=\{}[]:;77<>,.?
B) HE MICTUB y c001 iM’s1 KOPUCTYBaya Y¥ YaCTUHY HOTO MIOBHOTO IMEHI;
I') BIAPI3HABCS BiJ JBOX MOMNEPEIHIX MMApOJIiB KOPUCTYBavya

Konu HabGmmkaeTbcsi TepMiH 3MIHM HApoJisl, MPH peecTpalii KOPUCTyBad OTPUMYE
NOBIAOMJIEHHSI mpo 1e. Skmo mnaponb He Oyae 3MIHEHMIl BYacHO, CHUCTEMa 3MYCHUTh
KOpHCTyBaua 3p0OUTH II€ M1l YaC YeProBOro BXOIY A0 CUCTEMH.

2.1.3 Knro4voeul duck kopucmyea4a

SIK KITIOYOBI AMCKH MOXKYTh BHKOPHUCTOBYBATHCH JMCKETH Ta Moyl mam’sti USB
Flash.

Koxxanii KopucTyBau MOKe MaTy JIBa KJIFOUOBI JUCKH — OCHOBHUH Ta pE3E€pBHUH, SKi
HA/Ial0Th 1OMY OJTHAKOBi MOBHOBAKCHHSI.

[lepen Tum SK BUOATH KOPUCTYBAueBi HOTrO KIIFOUOBHH JWCK, aaMiHICTpaTop Oe3meKku
MOBUHECH 1HIIIaJII3yBaTH HOTO.

OmuH 1 TOW XK€ KIIOYOBHHA JHUCK MOXXE BHKOPHCTOBYBAaTHCH HE JEKUIBKOX
KoMIT foTepax i3 cucremoro JIO3A-1.

AnmiHicTpatop O€3NeKH BCTAHOBIIOE, KOJIM CaMe€ CHUCTEMa IepeBipsi€e HasSBHICTbH
KIIFOYOBOTO JHcKa. LI mepeBipka Moke BUKOHYBATHUCH:

— mij yac BXxoxy kopuctyBada 1o Windows;

— mijg 9ac pobdotu kopuctysada y Windows.

SIKIIO BCTaHOBIICHA MEpPEBIpKa KIIOYOBHX JUCKIB mix 4yac podotu y Windows,
KJIIFOUOBUM JUCK Mae OyTH BCTAaHOBJICHMM IIOCTIHHO MiJg dYac poOOTH KOpUCTyBada 3a
KoMIT 1oTepoM. Oppa3y micisi BUIAJIEHHS KIIOYOBOTO JHUCKAa KOMIT'IOTEp aBTOMATHUYHO
OJIOKYETBCS, a JJIsl TOTO, 100 HOoro po30JoKyBaTH, HEOOX1THO BCTAHOBUTU KITFOUOBHUH JTUCK
(mm. 2.4).

2.2 No4aTok poboTum

Hnst movarky poOOTH B CHCTeMI HEOOXIAHO TICIS BIAMOBIAHOTO 3ampOIIEHHS
HATHUCHYTH KJaBilri Ctri+Alt+Delete (puc. 2.2).

CurcTema JIO3A-1

%)‘v Bac eitas cluctema NO3A-11

HatucHiTe Cir-Al-Delete ong exony 0o crcTEmM

A\

Pucynok 2.2

Jlani HeoOX11HO 3apeecTpyBaTUCh B CUCTEMI, TOOTO BBECTH CBOE 1M’sl 1 MapoJib Ta , 3a
HEOOXI1THOCTI, BCTAHOBHUTH KJIFOYOBHIT JHCK (puc. 2.3).



Bxin no cvcrema NoO3A-1

L’). BEEAITE IM'A Ta Napons
BCTSHOEITE KMHIUOBME AMCK
KOpUCTYBAY: I Userl

i Maponks: I |
U
ﬂ oK I BiaMiHATIA | 3aBEpLUEHHA poBaTi, .

Pucynok 2.3

VY Bumajaky, Koy iM’st abo mapoib AEKUIbKa pa3 BBOIATHCA HEBIPHO (KIJIBKICTH CIIPOO
3aJa€TbCSl  aJIMIHICTpATOPOM  Oe3meku), OOJIKOBUI 3amuc KOpPUCTyBada OJOKYETHCS.
BpaxoByloTbCsl TakoXk HEBAadXl CcOpoOM BBEIACHHS NApoiisi M dYac po30JIOKyBaHHS
KOMIT [0Tepa Ta 3MiHHU naposisi. Po301okyBaTu 00JiKOBUI 3amuc MOXKe TUIBKU aMiHICTPaToOp
Oe3neKHu.

2.3 MNoBigomneHHA nig 4ac po6oTun

[Tig gwac poGoTH B cUCTEMi KOPHCTYBaY MOYKE OTPHMATH MOBIIOMIICHHS PO aBapiiiHe
3aBepiIeHHs poOoTH. Y TakoMy BHIIAQJKYy KOPUCTYBad Mae€ 3aKiHYATH POOOTYy 3 ycima
porpaMamu.

2.4 3axucT iHcbopMmauii y nepioa BiACYTHOCTI KOpucTyBaya

[Ticns BXOmy KOpUCTYBaya O CHCTEMH BCi il Ha KOMII FOT€Pi BUKOHYIOTBCS Bij HOTO
IMEH1, TOMY 10 BUXO/Y 13 CUCTEMH KOMIT IOTE€p HE MOXKHA 3ajuiiaTu 0e3 Harisay. Bukonanus
11€1 BUMOTH HE JIa€ MOXKJIMBOCT1 1HIIMM KOPUCTyBadaM OTpPUMAaTH JOCTYN 10 1H(opmarii BiJ
IMEH1 KOpUCTYBaya, [0 3apPEECTPyBABCHI.

VY pa3i He0OX1IHOCTI 3IMILIUTH KOMII FOTep Ha KOPOTKUI Yac HEOOX1JHO 3a0JI0KyBaTH
KoMIT 1oTep. s boro B TOMy pasi, KOJIM BCTAHOBJICHA TIEPEBipKa KIIOYOBUX JUCKIB ITi]T 4ac
pobotu y Windows (m. 2.1.3), AOCTaTHbO BHUHHSITH KIIOYOBUH JHUCK, Y TPOTHICKHOMY
BUIAJIKy — HATUCHYTH KJaBimii Ctri+Alt+Delete i y BikHi, 10 3’IBUThCS Ha eKpaHi (puc. 2.4), —
KHOIIKY b/10Ky8aHHS.

CcreTemMa Fio34-1

-
L)' B¥ig AD CUMCTEMIM BMKOHAE KOPMCTYEAY Lserl

&

| EnokyEaHHA I BuKig iz CUCTEMM,,, | JAESPWEHHA pOSoTH... |
3mMiHa naponA... | AWCnETUYEp 33BA3HE | BigraiHiATLA |
Pucynok 2.4

[Ticns mporo goctym a0 KOMIT'foTepa Oyme 3abiokoBanuii (puc. 2.5), i pobora Ha
HbOMY CTaHC HEMOKIIMBOIO 10 3HATTA 6J'IOKYBaHH$I.

6



Crctema No3A-1

L‘)—' Komn'toTep sa6nokoEaHWE

HatueHiTe Crl-Alt-Delete gna 2HATTS BN0KYESHHA

-

Pucynok 2.5

Juist Toro o6 3HATH 610KyBaHHs (puc. 2.6) He0OXiIHO:
— HATUCHYTH KJjiaBimii Ctrl+Alt+Delete;
— BBECTH CBOE€ IM’4 1 MapoJIb Ta, 32 HEOOX1AHOCT1, BCTAHOBUTH KJIOYOBUH JHUCK.

Cuctema JNTO3A-1 - 3HATTA DFIOKYEaHHA KOMI 1O

%‘)’ Komn'totep sabnokosaHmi
BEEAITE iM'A Ta Napons

BCTEHOBITE KMKIYOBMEA AMOK

Kopuctyeay: I Userl

Maponk: I

N oK | BigMIHMATLA

Pucynoxk 2.6

2.5 3aKiH4eHHs poboTu

Jlns 3akiHueHHS poOOTH HEOOX1IHO 3aKIHYUTH poOOTYy BCIX Mporpam 1 HaTUCHYTH
knaBimi Ctri+Alt+Delete. Ilicns 1mporo Ha ekpaHi 3°SIBISETbCS BIKHO (puc. 2.7), y SKOMY
HE00X1/IHO oOpaTHu crocid 3aBepIIeHHS POOOTH.

Cvcrema JTO3A-1 - 3aBeplleHHA poboT

L‘)-I' CBepiTe cNociS 2aeeplusHHA podaTi

oK | BigMiHATI

Pucynok 2.7

PoboTa moxxe OyTH 3aBepIlieHa OJHUM 13 TAKUX TPHOX CIIOCOOIB:
— 3aBepIICHHS CEaHCy;



— 3aBepIICHHS poOOTH;
— Tepe3aBaHTaXCHHS.



